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SYSTEM OF RANKING DELMERY UNTSAND INDIVIDUAE FORTHE GRANT

OF PERFORMANCE.BASED BONUS FY 2019

INTRODUCTION

Pursuant to Administrative Order No. 25, series 2011 as affirmed by Executive Order No. 80,
otherwise known as the Performance-Based Bonus (PBB), which aims to reward, by way of granting
additional cash incentive (bonus) to individuals in line with their performance. The granting of said cash
incentive (bonus) follows a specific guidelines and procedures. The guidelines involve the proportionate
distribution of performances to delivering units (DUs), such as besf, betterand good performing bureaus.

This System of Ranking is based on the criteria stipulated in the CSC-approved Strategic
Performance Management System (SPMS) Manual, the PBB IATF Memorandum Circular No. 2019-1 dated
September 3,2019.Whereas, delivery units are identified, determined and clustered in accordance with
IATF Memorandum Circular No.2019-l- Section 7.0 Sub-section7.2(a), KSU organizational structure, DUs'
functionalchafts, and similarities of tasks and responsibilities.

ln Kalinga State University (KSU),the DUs are composed of the Office of the President including
the offices of the Deputy Heads and immediate support staff, various Services, Campuses, and Colleges.
Last FY 2018 PBB grant, the Kalinga State University registered Eighteen (.18) DUs. As an offshoot of
conversion into Kalinga State University, we re-identified and trimmed down into thirty-five (35) DUs for
this FY 2019 PBB cycle.This entitles KSU three (3) DUs in consonanceto the ten percenr (10%o)to be forced
rank as best performing DUs. Two (2) of these best performing DUs are divided equally between the
teaching unit (faculty)and the suppoft unit (administration) because they have different nature of works
to perform' While designated offices and services shall contest upon the remaining one (l) best
performing DU.

Moreover, for the FY 2019 PBB cycle, the student services was replaced by four (4) services such
as Health Services, Guidance and Scholarship Services, Registrar Services, and Library Services making the
total number of Delivering Units into twenty one (21),

Below are the groupings:
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No. Delivery Unns

A.COLLEGES
underthe Teachlng
Del市ery unls

of Criminal Justice Education
2. College of Agttculture

3 Cdbge ofFoЮ sけ
4 College of Business, Entrepreneurship anO nccountancy
5. College of Engineering and lnformation Technoloov
6 CdЮge ofLaw
7. College of Liberal Ans

8

“

10n
9. college of Agroforestry qnd Environmentm
10 College of Health and Natural Sciences

College of Public Administration and lndigenous Governarrce
B.SERV:CES
underthe Research
and Extension

vice President for Research Development, rxtensron and rraininq
2 Director Research and Development
3 Director Extension and Training

C.SERViCES
underthe Support
to(Dperations

Vice President for Academic Affairs and@
(VPASD

2
3. Director for Library Services
4. Director for l-aboratory Services
5. Center for Training and Professional Education
6. Di rector for Student Serviceffi
7 Director for Sports and Socieeutturatnffairs
8. University Registrar
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D. OFFICES under
the Support
Delivering Units
occupied by Non-
Teaching Personnel

○輛ce ofthe President

2. Vice President fior Administration and Finance
3. University Board Secretary
4 Director, General Services Office
5. Director, Financial Management Services
6. Director, Business Affairs and Production
7. Director,Administration

8 ICT Center

9. Sentro nq Wka at Kultura
10 Director, Planninq and Strateqy

Director. Qualitv Assurance
12 Leoalfficer
13 Gender and Development

Total No. 35

DESCRIPT10N OF THE CRITERIA AND PROCESS USED IN RATING THE PERFORMANCE
AND RANKING OFttHE DELIVERY UNl丁 S AND EMPLOYEES

Offlce Performance Assessmenti

1. The University President assesses and evaluates the performance of departments/offices.
2. The key officials initially assess the office's performance using the Office Performance

Commitment and Review (OPCR) as rating instrument, for semi-annual period -January to June
and July to December.

3. As the implementing arm of the University's Strategic Performance Management System (SPMS),

the Performance Management Team (PMT) to be assisted by the Human Resource Management
Office, the Kalinga State University Employees Association President, and the PBB Committee,
shall validate, consolidate and rank the accomplishments reported by offices as necessary.

4. Various rating scales are used for specific set of measures, as follows:
/ Core Functions - these are functions that implement and deliver the mandates of the

State University as identified in the University Code and Strategic Plan.
r' Strategic Functions - Special programs/projects supported by the national government

and other institutions.
r' Support Functions - these are functions that provide necessary resources to enable the

State University to effectively perform its mandate.

Performance Assessment and Evaluation for lndividual Emplovees:

1. Each employee and faculty member submits his/her targets at the beginning of each semester
(rating period) in the prescribed lndividual Performance Commitment Review (IPCR) form. There
are two (2) rating periods per year:from January to June and from July to December.

2. The immediate supervisor assesses individual employee performance based on the
commitments or targets made at the beginning of the rating period. Each supervisor indicates
qualitative comments, observations and recommendations in the IPCR to include behavior and
critical incidents that are considered for other human resource development purposes such as

promotion and other interventions. Said assessment is discussed with the concerned individual
prior to the submission of the IPCR to the department head.

3. The department head makes the final assessment of performance level of the individual
employees in his/her office. The final assessment corresponds to the adjectival description of
Outstanding, Very Satisfactory, Satisfactory, Unsatisfactory and Poor. The department head has

adopted appropriate mechanism to assist him/her distinguish performance level of individuals
such as, but not limited to, peer ranking and client satisfaction.

4. The average of all individual performance assessments shall not go higher than the collective
performance assessment of the office.

5. The department head shall ensure that the performance assessments of the employees are
submitted to the HRMO within the prescribed time.
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6. The PMT shall serve as the appeals body and final arbiter on performance concerns. An employee
who does not agree with the performance assessment received may file an appeal with the PMT

through the HRMO within ten (10) days from receipt of the final approved IPCR from the department
head. The PMT shall decide on the appeals within one month from receipt of such formal appeal,

Levels of Performance:
Each employee is rated based on the levels of performance set below (Based on the SPMS).

Numerical Description Adiectival Rating Numerical Ratinq
Performance exceeding targets by 30% and above of the planned taroets OυおfttJη g rol 130 and above

Performance exceeding targets by 150/o lo 290/o of the planned tarqets Very Sarls力 cfογ fySI 115-129

Performance exceedinq 9o/o to 140/o of the planned tarqets SarisFacfor/rSI 90‐ 114

Performance of 50/o to 870 below the planned targets lJrlsttsracfOry`USI 51‐89
Performance of 470 and below and failino to meet anv of the planned taroet PoorrPl 1-50

III. SYSTEM OF RANKING DELIVERING UNITS FOR THE TEACHING FORCE (FACULTY)

The System of Ranking DUs fortheTeaching Force (Faculty) is based on the criteria or paramerers
defined in the Major Final Outputs (MFOs) which are on (a) lnstruction, (b) Research, and (c) Extension
and which are specified in their respective OPCR based on the assigned quota or targers. The OPCR

targets are the consolidation of the IPCR of Faculty in the respective Colleges.

The parameters identified in lnstruction, Research and Extension with their corresponding points
distribution is shown in Table 1, Table 2 and Table 3, respectively. The target in instruction on the total
number of graduates is based on the colleges'accomplishment on the previous year while the targets
on Research and Extension is based on the number of Professors, Associate Professors, Assistant
Professors and lnstructors in the college.

Table l. Parameters and points distribution forlfiFOs in lnstruction

a) lnstruction (40 points)

Parameter Bracket or Range Points
Total number of graduates 12 0 pts

く100 3 0 pts

101-200 6 0 pts

201‐ 300 9 0 pts

301‐ 400 12 0 pts
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Percentage of accredited programs 10 0 pts

Level 1
1 2 0 pts

2 4 0 pts

Leve1 2
1 3 0 pts

2 6 0 pts

Leve1 3
1 4 0 pts

2 8 0 pts

Leve1 4
1 5 0 pts

10 0 pts

COD′ COE 1 6pts

Percentage of graduates employed within 2 years after graduation 公
υ

100/0‐20% 2 pts

210/●‐30% 4 pts

31% and above 6 pts

)ercentage change in number of Student enrolled in CHED and RDC

identified Priority Programs/ courses
6pts

く15% 3 pls

>15% 6 pts

Notes: lnstruction carries a total of 40 points because it [s generally the main work of Faculty members.

f Syslem of Ranklng >>>>Page 3 of 'l I
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Table 2: Parameters and Points Distribution forltlFo in Research

The entry or qualifying number of Researches completed is

stipulated in the Respective OPCR (table 4,5 and 6). Failure to
Researches conducted, the Delivery unit is automatically in

recommended by higher offices.

at least the minimum in the target
meet the target or quotanumber of
the Good Category or isolated if

Ｎ

Ｎ

ヽ

b) Research (40 points)

Percentage ofresearches conducted and completed on schedule 40
76%-80%

81%-85% 2 pts

86%-90% 3 pts

91Yo and above 4 pts

Research canies 40 poinr because it is the trademark of a UnMersity like that of lGlinga Sute University.

NOTES:

a) Classification of recognized legitimate fora and publications shall be based according to the organizing
agency/compa nylorga nizations, pa rtici pa nts, lectu rers and ve nu e.

b) A research work can be repeatedly counted, i.e. an externally-funded research was presented in an
organized lnternational Forum, consequently published in an international publication and consequently
patented. ln this case, the research can earn points for having been presented in an international forum,
another points in the publication, and for having been patented.

c) Domestic publication must be recognized by legitimate government agencies like the CHED, DOSI DOH,
DOE, DOLE, DTl, DSWD, etc. Publication can be in research journal or technical papers as a result or
proceedings in conventions of professional organizations like PSAE, PSME, PICPA, PICE, etc.

d) Domestic fora organized shall be CHED-endorsed and other legitimate nationalgovernment agencies.

Number of Researches completed based on the target in the OPCR. 13 0 pts

lnternational level researches

1 3 0 pts

2 6 0 pts

3 and above 9 0 pts

National level researches

1 1 0 pt

2 0 pts

3 and above 3 0 pts

lnstitutional level researches

1 0 5 pt

2 1 0 pt

3 and above 1 5 pts

Number of Researches Presented in recoqnized Leoitimate Fora. 9 0 pts

lnternational
1 1 5 pts

2 3 0 pts

3 and above 4 5 pts

Nalonal

1 1 0 pt

2 2 0 pts

3 and above 3 0 pts

lnstitutional

1 0 5 pt

2 1 0 pt

3 and above 1 5 pts

Number of researches published in reputable refereed publication

recognized by CHED

10 pts

Local0.5 each maximum of 1 pt.

Regional 1.0 each maximum of 2 pts. 2 pts

National 1.5 each maximum of 3 pts. 3 pts

lnternational 2 pts. each maximum of 4 pts 4 pts

Number of Research outputs or Technologies Commercialized/
Patented/ Copyrighted which are disseminated and adopted by the
indusW or other beneficiaries

4 00 pts

1 patenUcopyriqht/ um 2 0 pts

2 patents/copwighU um's 4 0 pts

S System of Ranklng >>>>Page 4 of 'l 
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e) A Research presented in different organized Fora shall be counted once and shall carry only the highest
point. Example: A research presented in the AIHR, then at the ASCU-SN, then in UNESCO-organized

Forum, shall carry the maximum points of 1 .5 points only (international).

0 Patented work shall have passed through the Research and Development (R&D) of KSU.

" All claims of points sha// be supported with appropriate and legitimate documents.
* Research work invo/ving two or more college5 the points sha// be divided proportionately,

g) Researches to be counted or considered shall have passed through the R and D of KSU.

Table 3. Parameterc and Points Distribution for lfiFO in Extension

The entry or qualifying number of Ertension conducted is at least the target stipulated in the
Respective OPCR (tables 4, 5 and 6). Failure to meet the target number of Extension conducted, the
Delivery unit is automatically in the Good Category or isolated if recommended by higher offices.

c) Extension (20 points)

Number of traininq days 3 0 pts

Less than or equal to 4 days 1 0 pt

5-8 days 2 0 pts

9 And above 3 0 pts

Number of traininq, extension activitres conductedffechnical Advisories undertaken 3 0 pts

1 0 pt

2 0 pts

5 and above 3 0 pts

Number of 廿alned ted of廿 3 0 pts

≦150 1 0 pt

151-300 2 0 pts

301 and above 3 0 pts

Percentage of Request for Training responded to within 3 days of request 3 0 pts

Below 100% 1.5 pts

100% 3 0 pts

Number of partnerships with LGU's, lndustry, Small and Medium enterprise, and local

entrepreneurs and other National Agency developing, implementing or using new

Technologies relevant o Agro-industrial development.

2 0 pts

2 pts

NOTE:AH claims of performances sha‖ be supported vvith appropriate documents before they are considered.

iV.   丁ARGE丁 OF ACADEMIC UNITS SETIN ttHEIR OPCR ARE SHOWN IN ttHE FOLLOWING TABLES 4′ 5

AND 6

乃わた4の ra a/乃りθ′〆oね
“
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Percentage of hainees who rated the training courses as good or better 3 0 pts

71‐80%

81‐90% 2 pts

91‐100% 3 pts

Number of poor beneficiaries of Technology Transfer/Extension Programs and activities

leading to livelihood improvement.
3 pts

Less than 50 1.5 pts

More than 50 3 0 pts

MF0 1 1NSTRUCT10N KSU Target CC正 CA CBEA CEIT LAW CLA CoEd RI“ | CF CHヽS CPAG Tobl

1. Percentage of first-time
licensure examtakers that
pass he licensure exams

55%

# System of Ranking >>>>Page 5 of 1 1
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2. Percentage of graduates (2
years prior) that are

emoloved
41%

3. Percentage of undergraduate
student population enrolled in

CHED-identified and RDC-

identifi ed orioritv oroorams

85%

4. Percentage of undergnaduate
proorams with accreditation

88%

5. Percentage of programs

accredited level I

0% 40% 167% 20% N/A 0% 0% 0% 0% 0% 0%

6. Percentage of programs

accredited level ll
50% 20% 50% 400/. N/A 25% 0% 50% 0% 0% 500/.

7. Percentage of programs

accredited level lll
0% 20% 0% 20% N/A 50% 100% 0% 御

％
0% 50%

8. Total number of qraduates

NOTES:

> The number of graduates of each of the abovementioned delivering units in 20,l8 is automatically their
respective minimum targets for the year 2019.

Table 5. Quota or Target of Delivery Units in Research (FY 201 9)

響

MF02 RESEARCH KSU Target CoEd CA CF CE「 CC」E CLA 旺
Ａ

CLaw
Ｒｉｚ

洲
CNIHS CPAIG

Tolal

1. Number of research outputs in

the last three years utilized by

the industry or by other

beneficiaries

1 4 4 1 4 4 4 0

2. Number of research outputs
completed within the year

74 4 7 2

3. Percentage of researches

conducted and completed on

schedule

100%
２５

％

“
％

541%
２

％

７

％

“

％

７

％

４

％ 270% 270%

4. Percentage of research
outputs presented in local,

regional, national and

international fora

32.43% 6 4 1 1 4 4 1 1

個
Ｒ

頂

じ

じ

5. Percentage of research
outputs published in

intern atio n ally-refereed or
CHED recognized journal

within the vear

32.43%

乃旅 da"″ ″ LりeraFaF/Jira//5雨 JiJ9 Extension″ /2θ′〃

A.  GAA Target:
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MF03 EXTENS!ON KSU Tarqet CC」E CA CBEA CEIT LAW CLA CoEd Rizal CF CtIS CPAIG Tolal

1. Number of active paheships
wih LGUs, indusbies, NGOs,

NGAs, SMEs and other

stakeholders as a result of
extension activrtres

2. Number of trainees weighted
by the lenqth of hainino

2700

3. Number of extension programs

organized and supported

consistent with the SUC's

mandated and piaity
Drocrams

38

4. Percentage of beneficiaries

who rate he baining course/s
and advisory seMces as
satisfactory or higher in terms
of qualitv and relevance

85%

s System of Ranklng >>>>Page 6 of 1 1



′θρ″bノノrO/′力θρカノ〃ρρノJ7θ∫

rnL′N6■ S‖TE UN′VERSIW
/Va力″attψ%λ 湖′6誨■mac,励滅の の

け h‖やSルクkSu.edu.ph 誡 鮨ksurrall@ksu.edu.ph  αttZ「ハは 0917-8226145

B. Details as submitted by Extension Services:

川

到

MF0 4 EXTENS10N
SERVICES

KSU

Target
CoEd CA CF CEIT CC」 E CLA CBEA CLaw Rizal CNHS CPAIG LHS Remarks

1. Numberoftaining
days

143 7 5 13

2. Number of technical
advisories
undertaken

3. Number of people

trained weighted by
lensth of training

4052 390 613 149 223 372

4. Percentage request

for faining
responded to within

3 days after request

Nol

specifc
target.

Actual
accomplish

menb is

reoorled

5. Percentage of
trainees who rated

training courses as
qood or better

96% 96% 96% 96% 96% 96% 96% 960/● 96% 96% 96% 96%

6. Numberofpoor
beneficiaries of
Technology
bansfer/Extension
programs and
aclivities leading to
livelihood
improvement

49 5 7 2 10 3 5 7 2 3 4

7. Numberof
Parhership with

LGU's, lndushial,
Small and Medium
Enterprise and local

enhepreneurs and

-.other National

Agency in

developing,
implementing or
using new

Technologies

relevant to Agro-
industial
develooment

31 3 5 1 6 2 3 4 1 2 1 3
／

　

」

ヨ

‐
―
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ヽ

Note: The Col/ege of Educatrbn and Laboratory High Schoo/ have separate targes since they have separate

budget

V. SYSTEM OF RANKING THE SUPPORT DELIVERING UNITS

The System of Ranking the Support Delivery Units manned by Non-teaching personnel is based
on the MFO's on Support to Operation (STO) and the General Administration and Support Services (GASS)

as defined in the PBB guidelines and policies.

The Performance of the Support Delivery Units are purely based on their respective OPCR's.

The Performances of the Support Delivering Units manned by Faculty members are based on both the
MFO3 (Research) and their respective OPCR's. The MFO in research is included considering that the faculty
members occupying the designations have faculty ranks of Associate Professors and Professors, in which they
are required by NBC 461 guidelines to conduct research.

f System of Ranking >>>>Page 7 of 1 l
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Vi. DISTRIBUT:ON OF THE PERFORMANCE AS TO BESL BEπ ER AND G00D FOR THE TEACHING
DELIVERY UNITS AND THE SUPPORT UNITS

a)BeSt Performing Unls(10%of35 Del市 ery∪ ntts=3.6=4.0).

o  l for the tteaching Delivery∪ nits.

o  l forthe Supportto Operations.

o  l for Research and Extension.

o  l for General Adrninistration and Support Services(GASS)

b) Better Performing Units (250lo of 35 = 8.75.9 units).

. 3 for the Teaching Delivery Units.

. 3 for General Administration and Support Services (GASS)

. 2for the Support to Operations.

o 1 for Research and Extension.

c) Good Performing Units (650/o of 35 = 22.75,23 units).

. 7 for the Teaching Delivering Units.

. 5 for the Support to Operations.

o 1 for Research and Extension.

. 10 for GeneralAdministration and Support Services (GASS)

The Delivering Units are forced ranked among themselves.

ELIGIBILITY REQUIREMENTS FOR THE GRANTOF PBB

The IPCR of the individual employees shall be evaluated. The detailed criteriaand target of individuals
identified by the units shall be considered/ "factored-in" in thelPCRs as agreed upon by the heads of
offices and delivery units. Any applicable instrument shall be prepared to objectively assess the
individuals'compliance in the submissionof required documents and support to the University policies

and activities, and which shall form part of the lPCRs. Noncompliance to the IPCR submitted by each

employee may isolate the employee from the grant of PBB even if the delivery unit where he/she belongs
complies with its OPCR targets.

The submission of identified required documents shall be monitored by the office wheresaid reports are

submitted. The attendance to University Programs shall be monitored by the Administration Office and

the wearing of lDs and uniform shall be monitored by the respective Heads of Offices.

Non-submission or unjustifiable delay in the submission of the OPCR/IPCR shall disqualify the Unit and
the staff or faculty for awards and incentives.

A personnel of an eligible delivery unit must meet the following conditions to be eligible for the grant of PBB:

a. must be holding a regular plantilla position or temporary position with plantilla item
b. he/she may be contractual or casual but must have an employer-employee relationship
c. his/her salaries are charged to the lump sum appropriation under PS

d. must have satisfactory rating based on the CSC-approved SPMS

e. must satisry his/her targets is his IPCR and contribute to the OPCR of the unit.

For a personnel on detail to another government agency for six (6) months or more who is included in

the ranking of the recipient agency that rated his/her performance, the payment of PBB shall come from
the mother agency.

Personnel who transferred from one government agency to another agency shall be rated and ranked by
the agency where he/she served the longest. lf equal months were served for each agency, he/she will
be included in the recipient agency.

V‖ .

2.

3.

4.

f System of Ranklng >>>>Page 8 of 1 1
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6.

ア.

Offlcials and employees who transferred from government agencies that are non-participating in the
implementation of the PBB, shall be rated by the agency where he/she served the longest;the official/
employee shall be eligible for the grant of PBB on a pro-rata basis corresponding to the actual length of
service to the participating implementing agency, as stated in succeeding Section 7 below.

An official or employee who has rendered a minimum of nine (9) months of service during FY 2019 and
with at least Satisfactory rating may be eligible to the full grant of the PBB.

An official or employee who rendered less than nine (9) months but a minimum of three (3) months of
service and with at least Satisfactory rating shall be eligible for the grant of the PBB on a pro-rata basis

corresponding to the actual length of service rendered as indicated in the table below:

Length of Service %of PBB
8 months but less than 9 months 90%
7 months but less than 8 months 80%
6 months but less than 7 months 70%
5 months but less than 6 monhs 60%
4 months but less than 5 monhs 50%
3 months but less than 4 months 40%

The following are the valid reasons for an employee who may not meet the 9-month actual service
requirement to be considered for PBB on a pro-rata basis:

a. Being a newly-hired employee
b. Retirement

c. Resignation

d. Rehabilitation Leave

e. Maternity and/or Paternity Leave

f. Vacation or Sick Leave with or without pay
g. Scholarship/Study Leave

h. Sabbatical Leave

The following are not entitled to the grant of PBB:

a. An employee who is on vacation or sick leave, with or without pay, for the entire year.

b. Personnelfound guilty of administrative and/or criminalcases byfinaland executory judgment
in FY 2019. lf the penalty meted out is only a reprimand, such penalty shall not cause

disqua lification.

c. Officials and employees who failed to submit the 2018 SALN as prescribed in the rules provided
under CSC Memorandum Circular No. 3 s. 2015.

d. lndividual employee/s directly responsible for the isolation of a delivery unit due to controllable
factors.

e. Officials and employees who failed to liquidate all Cash Advances received in FY 2019 within the
reglementary period, as prescribed in COA Circular 97-002 dated February 10,1997 and reiterated
in COA Circular 2009-002dated May 18,2009.

f. Delivery units/Officials and employees who failed to submit their complete SPMS Forms (OPCR

and IPCR, respectively), without valid cause.

g. Any employee or unit that is responsible in the misrepresentation of submitted reports required
for the PBB, and commission of fraud in the payment of the PBB.

h. Officials and employees responsible for the implementation of the prior years' audit
recommendations, QMS certification, or posting and dissemination of the departmenVagency
system of ranking performance of delivery units, shall not be entitled to the FY 2019 PBB if the
Department/Agency fails to comply with any of these requirements.
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ADDITIONAL ELIGIBILITY OF INDIVIDUALS (BA5ED ON IATF ADMIN. ORDER NO.25.S.2011 AND MC

# 2019-1)

1. Officials and employees responsible for submitting COA Annual Financial Reports and Statements to include

Financial Statements (FSs), Annual Reports and Annual Audit Reports (AARs), shall not be entitled to the FY

2019 PBB if the DepartmenVAgency fails to comply with the said reporting requirements as prescribed in

COA Resolution 2014-003 dated January 14,2014 and COA Circular 2015-002 dated March 9,2015.

2. The Head of Procuring Entity (HOPE), Chairman and Secretariat of the Bids and Awards Committee (BAC)

including the Procurement Management Office shall not be entitled to the FY 2019 PBB if the
Department/Agency fails to submit the following:

a. FY 2019 Annual Procurement Plan (CSE and non-CSE)to DBM including the FY 2020 indicative APP

as prescribed by relevant circulars.

b. ResultsofFY20l8AgencyProcurementComplianceandPerformancelndicators(APCPI)System,per
GPPB Resolution No.'10-201 2, complete with required attachments.

3. Officials and employees responsible for the non-compliance of prior years'audit recommendations shall

not be entitled to the FY 2019 PBB.

4. Officials and employees responsible for QMS certification/receftification shall not be entitled to the FY

201 9 PBB if the DepartmenVAgency fails to comply with the said requirement.

5. The Head of Agenry, the web administrators or their equivalent including the officials and employees
responsible for non-compliance with the submission, posting or updating of the various documents
under the Transparency Seal website of KSU shall not be entitled to the FY 201 9 PBB. Please refer to Annex
2-Guideline on Transparency Seal of IATF Memo No.2019-1, and Section '106 of RA 106 of RA 1 1260 (GAA

2019) for the list of required documents to be uploaded.

6. Officials and employees including the committee or offices responsible for non-submission of Certificate
of Compliance (CoC), the submission of reports, and maintenance or updating of Citizen's or Service

Charter in consonance with RA No. 11032, shall not be entitle to PBB FY 2019.

7, Officials and employees orthose who are responsiblefor non-compliance with the establishment and

conduct of the SALN Review and Compliance Committee resulting to failure of reviewing and complying
with SALN requirements, i.e. submission on time, completeness and proper form.

Likewise, those Officials and employees or responsible units who cause the delay or non-submission of
SALN to repository agencies (Malacanang Records for President's SALN;Ombudsman for SALN of Officials
and Employees), including non-compliance with the requirement of SALN validating agency, shall be

disqualified for the grant of PBB.

Further, employees, officials and responsible KSU SALN Review and Compliance Committee who failed

to disseminate or cascade the University's Agency Review and Compliance Procedure of SALN including
its non-uploading in the TS webpage, shall not be entitled to the FY 2019 PBB.

Officials and employees or responsible units who failed to submit on schedule or update the documents
to comply with the Freedom of lnformation (FOl) Program, pursuant to Executive Order No. 2, s. 2016,

shall not be ineligible to PBB grant. Please refer to IATF Memo No.2019-.l, Sub-section 5.5(b), and PCOO

website at www.foi.gov.ph for information and guidance.

Officials and employees responsible for posting and dissemination of the DepartmenVAgency System of
Ranking Performance of Delivery Units shall not be entitled to the FY 2019 PBB if the Department/Agency
fails to comply.

The list of PBB eligible delivery units across the Campuses is ranked in accordance with the following
performa nce categories:

Ranking Performancs Category

Top 100,6 Best Delivery

f op 25o/o Better Delivery Unit

Top 65% Good delivery

8.

9.

10.
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1 1. PBB rates of individuals shall depend on the performance ranking of the delivery unit where they belong
and shall be calculated based on the individual's monthly salary as of December 31,2019 as follows:

Performance Category PBB as 0,6 ol Monhty Basic Salary

Best 65%

Better 575%

Good 50%

Or P5,000 if PBB % of monthly basic salary is lower than P5,000

The eligibility of SUC Presidents is based on CHED Memo Order No. 4 s.2015. Their FY 2019 PBB shall also
depend on the eligibility performance of the respective SUC based on the monthly basic salary as of
December 31,2019:

Performance Category of Head of Agency

E::gibi:ly

Requ:rements

Best Better Good
.SUC has met all good governance conditions

SUC has achieved at least
90% of each of its physical

targets in all MFOs, STO

and GASS indicators

SUC has deficiencyiies in

some of its physical targets
but these were due to
uncontrollable reasons

SUC has deficiency in

one physical target
due to controllable
reasons

Salary Percentage 65% 57.50/0 50%

The offices responsible for performance management shall set up a Help Desk to respond to queries and
comments on the targets and accomplish ments of their departments/sections/employees. The ICT Center
is tasked to establish a Help Desk facility ar the KSU website.

The Grievance Committee may assist the PMT in setting up a Complaints Mechanism ro respond to PBB

related issues and concerns formally raised by officials and employees.

This Guidelines/Mechanics in Ranking Delivery Units and lndividuals shall be the basis in the PBB Form 1.0

for the Grant of Perlormance-Based Bonus (PBB) FY 201 9 cycle. This was patterned from the approved PBB

FY 2015 Ranking System with BOT Resolution No. 1 219, Series of 2015,and with the incorporation of AO25
Memorandum Circular 2019-1 and enhancement on the number of Performance lndicators on the three
MFO'S,

Prepared by:

HRMO Designate/ Records Officer

12.

13.

14.

ξ
υ
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